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Welcome to the BIS Supplies tutorial for setting up your online account. The following steps will 
lead you through the steps for setting your account up and adding preferred items to the My 
Supplies section.   
 
The web site can be found at http://www.bissupplies.com 
 
Home Page: 
 

 
 
 
 
 
Setting up an account: 
 
Step 1:  Click on the link at the top of the page listed as “Login | Set up New Account” 
 

 
 
 
 
 
 
 

http://www.bissupplies.com/
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Step 2:  On the Sign In page, click the continue button under New Customer 

 
Step 3:  Fill out the Contact Information and click continue 
 

 
 
Your Account is now created. You will need to login to place your orders.   
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Log into your Account: 
 
Step1:  Click on Login  
 

 
 
Step 2:  Enter your email address and password and click sign in 

 
 
A top toolbar will now contain your login name; My Account – where account information is 
located; My Supplies – where your preferred supplies are stored once added; Cart Contents – 
where current orders are stored before checking out; Check Out – to expedite current orders; 
and Log Off.  
 

 
 
Step 3:  Look up the products you use in the Search section and add to My Supplies or Buy Now 
to place an order. 
 

 
 
 
Step 4:  My Supplies contains the products added for easy selection when you log in.   
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Step 5: My Cart shows current products. To change quantity of products, click update.  

 
 
Step 6:  When you proceed to checkout, payment information shows selection for billing or 
credit card payment information.  
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Step 7: Delivery Information is confirmed. 

 
 
Step 8:  Order Confirmation 
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Step 9: Order Processing 

 
 
 
 
 
 

 
 
My Account contains account information, address information and account passwords 

 
 
 
 
 
 
 


